SO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
CUM TRUONG THPT SOC SON- ME LINH Péc 1ap - Tw do - Hanh phuc

Pé thisd 3

PE THI KY NANG TIN HQC VAN PHONG
Thoi gian: 60 phat
Cha y:
- CA&c tép tin duwoc heu véi tén 12 sé bao danh cua thi sinh
- Thay/Cb sir dung phan mém Microsoft Word, Microsoft Excel. Ung dung Google doc,
Google Sheet dé thyc hién cac yéu cau sau:

Phan 1. Phan Soan viin ban MS Word (40d). Thi sinh soan vin ban va dinh dang theo miu
sau:
Yéu cau: Binh dang Ié cho khé gidy A4, 1 trén: 2cm, 18 dudi: 2cm, 18 trai 3cm, 1€ phai 2
cm
Tao Form “GIAY MOI HOP PHU HUYNH?” nhép ndi dung va dinh dang cho diing mau

PHONG GD & PT ..... CONG HOA XA HQI CHU NGHiA
TRUONG ......... VIET NAM
———————————— Poc 1ap- Tu do — Hanh phuc

GIAY MOI HQP PHU HUYNH

Tran trong kinh moi

Phuhuynhem: .................ocooiii, HOC 1Op: v
bung vao luc: ......... .. ngay: .
Dén tai phong ..................... Tmong

Dé thong bao tinh hinh hoc tap va ren luyen cua hoc s1nh trong ndm hoc'
R4t mong quy phu huynh dén dung gio.
Xin tran trong cam on.
.......... ngay 28 thang 03 nam 2021.

Phan 2. Phan Excel (40d) cho miu bang tinh bén duéi yéu cau thuc hign cac nhiém vu sau:

GD ] HD
~ | Ngit | NN | GD Vit | Hoa | Sinh | NN TB | XL
Ho tén HS Lép | Toan QP- TN,
Van| 1 | TC ly | hoc | hoe | 2 HK1 | HL
AN HN
Nguyén Hoang 43 87| 67| 80| 85| 90| 85| 86| 85| 9.0 85
Hoang Phuong 5a 87| 75| 70| 78| 90| 74| 86| 78| 90| 74




Phung Toan 4b 89| 65| 80| 90| 90| 68| 56| 9.0| 90| 6.8
Nguyén Minh Phugng | 5b 99| 85| 75|100| 6.0| 58| 76| 100| 6.0 | 58
Hoang Thu Trang 4a 95| 89| 91| 75| 70| 78| 75| 75| 70| 7.8
Tran Huyén Thanh 5a 67| 90| 78| 90| 60| 75| 77| 9.0| 60| 75
Nguyén Vin Toan 4b 56| 76| 80| 72| 70| 77| 71| 72| 70| 7.7
Mai Hoa Qudc Thai 5b 68| 75| 70| 90| 50| 76| 72| 90| 50| 7.6
Nong Manh Diing 4a 75| 76| 92| 81| 80| 78| 63| 81| 80| 7.8
Tran Minh Thai 4b 83| 65| 90| 80| 90| 87| 70| 80| 90| 87
Bang 1
Ngay hop Gid hop | S6 phong | Lép
3/1/2021 | 13h 4| 4a
4/1/2021 | 8h30 6 | 5a
3/1/2021 | 8h30 51 4b
4/1/2021 | 13h 7| 5b
Bang 2
Yéu ciu:

a. Nhap 2 bang dir liéu theo mau trén
b. Pinh dang dit liu kiéu s6 nhu mau
¢. Lap cong thirc tinh TB HKI ( diém trung binh hoc ky 1) 1a trung binh cong cac mén riéng véi
3 mon Toan, Ngit Vian va NN1 (ngoai ngit 1) duoc nhan hé s6 2
d. Lap cong thirc tinh diém xép loai hoc luc nhu sau:

- Gioi: Piém trung binh hoc ky 1 1én hon hogc bang 8.0 va khong c6 diém mén nao dudi 6.5

- Kha: Diém trung binh hoc ky 1 16n hon 6.5 va khong ¢ diém mén nao duéi 5.0

- TB: Piém trung binh hoc ky 16n hon 5.0 va ciing khong ¢é diém mén nao duéi 5.0

- Con lai nhitng hoc sinh ¢ diém duéi 5.0 hodc c6 mon hoc nao dé diém dudi 5.0 duoc Xép
loai Yéu
e. Chén thém cot ngay hop, gid hop, sé phong, 16p vao bén phai caa bang hién tai bén trén, lap
cdng thire dién dix liéu twong tng cho cac 6 trong cac cot vira chén dya vao bang dit kién thir 2 &
dudi bang 1
Phan 3. Tong hop (20d)
a. Thay cd thuc hién tron thu véi biéu mau ¢ Phan 1, va dit liéu ¢ Phan 2 dé thyuc hién tron thu

mai cho hop ly nhit.



b. Tao thu muc trén Google Driver va thuc hién chia sé cho ban giam khao véi quyén doc vao dia

chi cua ban giam khao: giamkhaossml@gmail.com



